
 

FINGERPRINT REQUIREMENTS 
 
Every candidate testing for a new resident license must be 
fingerprinted. If a candidate for an examination is already 
licensed in Idaho and is adding a new line of authority, they DO 
NOT need to be fingerprinted. These candidates are strongly 
encouraged to bring their current license to the test center for 
verification by the test center proctors.  NOTE: the current 
license is not a requirement. 
 
You MUST be fingerprinted at one of PSI test centers.  You may 
get fingerprinted on the day of your examination or walk-in 
during the regular testing hours. YOU CANNOT MAKE AN 
APPOINTMENT TO GET YOUR FINGERPRINTS DONE. THEY ARE 
DONE ON A FIRST COME, FIRST SERVE BASIS.  The $70 processing 
fee may be made payable by money order, cashier’s check, 
company check, VISA or MasterCard (checks made payable to 
PSI).  This payment includes the State processing fee of $45.00, 
and the PSI processing fee of $25.00.   
 
Note: Fingerprints are taken digitally only at all the  PSI test 
centers. Digital fingerprints will be transmitted electronically to 
law enforcement. These fingerprints are accurate, high quality, 
and in accordance with FBI and IAFIS requirements for live-scan 
imaging with a low rejection rate.  
 
FINGERPRINTING FOR OUT-OF-STATE CANDIDATES 
 
Candidates who reside 100 miles or more from a PSI center in 
Idaho or who live outside of the state of Idaho and who are 
required to be fingerprinted in order to be issued a resident 
license in the state of Idaho MUST utilize the following process. 
(NOTE: if you reside within the state of Idaho and less than 100 
miles from a PSI site, you MUST be fingerprinted at one of the 
PSI Test Centers): 
 
1. Fingerprints must be taken by a qualified law enforcement 

agency (police or sheriff’s office) or other entity that 
provides fingerprinting services. These fingerprint cards 
may be either the traditional ink rolled fingerprints or 
electronically captured and printed fingerprint cards. You 
may want to call ahead to determine the hours of 
operation as well as if there are any fees associated with 
this service. 

2. Fingerprints MUST be submitted on FBI applicant cards (FD-
258). Most law enforcement agencies will provide this card 
as a part of the service. If the law enforcement agency is 
unable to provide the FBI applicant card, you may obtain 
one by contacting the Idaho Department of Insurance at 
agent@doi.idaho.gov. 

3. Ensure that all required fields on the top portion of the 
card are completed in black ink (NOTE: missing or 
incomplete information will cause a delay in completion of 
the background screening). The specific fields that MUST 
be completed in their entirety are: 

a. Signature:  This must be your legal signature 
b. Residence: Your complete home address 

including house number, street name, 
apartment or unit number, city, state and zip 
code. 

c. Employer and Address: This is only if you are 
employed, otherwise leave blank. 

d. Legal Last Name 
e. Legal First Name (this should be  your name as 

it appears on your birth certificate) 
f. Legal Middle Name 

g. Aliases:  This is only required if you have used 
an alias such as a maiden name or a married 
name. 

h. ORI number: ID001025Y 
i. Reason fingerprinted:  IdC 41-1011-Insurance 

License 
j. Citizenship Country 
k. Date of birth: Month (two digits)  

01 = January  07 = July 
02 = February  08 = August 
03 = March  09 = September  
04 = April  10 = October 
05 = May   11 = November 
06 = June  12 = December 

  Day of Birth (two digits) 
  Year of Birth (four digits) e.g., 1980 

l. Sex – Acceptable codes are: 
F = Female 
M = Male 
X = Unknown 

m. Race – Acceptable codes are: 
A = Asian or Pacific Islander (a person 

having origins in any of the original 
peoples of the Far East, Southeast 
Asia, the Indian subcontinent or the 
Pacific Islands) 

B = Black (a person having origins in 
any of the black racial groups of 
Africa) 

I = American Indian or Alaskan Native 
(American Indian, Eskimo, or 
Alaskan Native) 

U = Unknown (of indeterminable race) 
W = White (a person having origins in 

any of the original peoples of 
Europe, North Africa, or Middle 
East) 

*Records for Hispanics should be 
entered with the race code most 
closely representing the individual. 

n. Height (3 digits) e.g., five foot five inches 
translates to 505 or four feet eleven inches 
translates to 411 

o. Weight (rounded, do not list ounces) e.g., 150 
p. Eye color – Acceptable codes are: 

BLK = Black   
GRN = Green 
BLU = Blue   
HAZ = Hazel 
BRO = Brown   
MAR = Maroon 
GRY = Gray   
PNK = Pink 
MUL = Multicolored  
XXX = Unknown 

q. Hair color – Acceptable codes are: 
BLD = Bald    
ONG = Orange 
BLK = Black   
PLE = Purple 
BLN = Blonde (or strawberry)  
PNK = Pink 
BLU = Blue    
RED = Red (or auburn) 
BRO = Brown    
SDY = Sandy 
GRN = Green   



WHI = White 
GRY = Gray (or partially gray)  
XXX = Unknown or completely Bald  
(Also enter BALD in the scars, marks, 
 tattoos, and other characteristics Field 
 (SMT))  

r. Place of Birth = state or country only 
 

4. Once the fingerprint card has been completed in its 
entirety, please remit with a $70.00 processing fee 
(personal checks are not accepted, must be in the form of 
a money order or cashier’s check payable to PSI Services, 
LLC).  Be sure to include the fingerprint receipt as well as 
the Request and Release and ISP CHRI documents (found 
at the end of the Candidate Information Bulletin): 

 
PSI Services LLC 
ID Insurance Fingerprinting 
3210 E. Tropicana Ave. 
Las Vegas, NV 89121 

 
 
 
 
 



 
 

Idaho Department of Insurance 
 

PSI Fingerprint Receipt 
 
 

 
 
Last Name of Applicant (please print):          
 
First Name (please print):           
 
TCN #:_____________________________________________________________________________ 
 
Date Prints Submitted:_______________________________________________________________ 
 
PSI Test Site:________________________________________________________________________ 
 
Processed by (Proctors Signature):_____________________________________________________ 
 
Amount Paid:  $70.00 
 
 
 
 
 I am an applicant who resides 100 miles or more from a PSI site in Idaho or who lives outside of 

the state of Idaho.  I was unable to get electronically printed at a PSI test center. 
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