
How to Apply for a Resident Producer License. 
An insurance producer is a licensed salesperson working for an insurance agency. The main goal of the  
insur-ance producer is to acquire new customers and cross-sell new policies to existing customers of the 
agency. All individuals (producers) are required to be licensed if they sell, solicit, or negotiate (act as a 
producer) in-surance products in Idaho 

Step 1. Decide what lines of authority (LOA) you want to sell. 
For a detailed list of what is covered by each  LOA click here. 

• Life: Coverage on human lives, including benefits of endowment and annuities, benefits in the event 
of death or dismemberment by accident, and benefits for disability income.

• Accident Health and Sickness (often referred to as Health or Disability in other states): Includes 
accident and health or sickness insurance coverage for sickness, bodily injury or accidental death 
and benefits for disability income.

• Property: Insurance coverage for the direct or consequential loss or damage to property of every 
kind.

• Casualty: Insurance coverage against legal liability, including liability for death, injury or disability 
or damage to real or personal property.*

• Personal lines: Property and casualty insurance coverage sold to individuals and families for 
primarily noncommercial purposes.

• Variable: Life and variable annuity products, meaning insurance coverage provided under variable 
life insurance contracts and variable annuities. Licensees must have an active FINRA CRD number 
to carry the variable line.

• Limited Lines: Please see the Limited Lines page for information on limited lines.

Step 2. Study for the Licensing Exam.
• Idaho does not require pre-licensing education, however, we strongly recommend  reviewing the  

content outline for the line of authority you wish to carry.
• The department does not provide study material for the exam. A list of third party entities who do 

provide study material can be found on our web site.

Step 3:  Decide where you want to take your Licensing Exam
• Idaho has partnered with Pearson Vue to facilitate its testing needs.
• Tests can be taken at Pearson Vue testing locations or remotely via an online proctor. For a full list of 

Idaho locations click here.

Step 4: Go to the Idaho Department of Insurance’ Pearson Vue page to register for the exam. 
https://home.pearsonvue.com/id/insurance

Step  5: Click “Sign in”. 
Note: If you do not have a Pearson Vue account you will need to select “Create account” and set one up. 

https://doi.idaho.gov/wp-content/uploads/Licensing/idaho-License-Coverage-Chart.pdf
https://doi.idaho.gov/industry/licensing-services/license-types/limited-lines/
https://doi.idaho.gov/industry/licensing-services/testing-and-fingerprints/?accordion=ui-id-5
https://doi.idaho.gov/industry/licensing-services/testing-and-fingerprints/?accordion=ui-id-5
https://doi.idaho.gov/industry/licensing-services/testing-and-fingerprints/?accordion=ui-id-3
https://doi.idaho.gov/industry/licensing-services/testing-and-fingerprints/?accordion=ui-id-3
https://doi.idaho.gov/wp-content/uploads/Licensing/idaho-License-Coverage-Chart.pdf
https://home.pearsonvue.com/id/insurance
https://home.pearsonvue.com/id/insurance


Step 6. Enter your log in information and click “Sign In”.

Step 8. Click on the exam you wish to take. 
The exams correspond to the line of authority with the same name. Idaho does not offer combined 

examinations. 

Step 7. In the “Schedule an Exam” box click, “View exams”.

Step 9.   If you want to take your exam in a test center click “In person at a test center”. 
If you want to take it remotely, click “OnVUE Online With OnVUE”.



Step 10. Review the information and click “Next”.

Step 11. If you are having your fingerprints taken at the testing center, click “Add another exam to take 
on the same day” and repeat steps 7-9, selecting “InsID-FPELC“ as the exam, otherwise click “Next”. 

Note: Same day fingerprinting is dependent on location and availability.

Step 12. Review the information and click “Agree”.



Step 14. Click on the day and time you want to take your exam, then click “Book this appointment”.

Step 13. Select your testing center and click “Next”. 
If you are fingerprinting at your  testing center you will have three options; Boise, Pocatello and Spokane.  

The page BEFORE you have selected a date 

14a. Select a day.

The page AFTER you have selected a date 

14b. Select a time.



Step 15. Review the information on this screen to ensure you have selected the correct options.
If everything looks correct, click “Proceed to Checkout”. 

Step 16. Complete the payment process. 
Note: If the site is not accepting your payment please contact Pearson Vue at 800-274-2721 

Step 18. Have your fingerprints taken for a background check.

Step 17. Take your exam when and where you signed up for. 

18a. If you are having your fingerprints taken at 
the testing center you will have them taken at 
the same time as testing. No further action is 
needed for fingerprinting. 

18b: If you are NOT having your fingerprints taken at
the testing center please go to page 9 of this
document.

Step 19. Apply for a license using NIPR immediately after you have submitted your fingerprints.
• Once you have passed the exam and submitted your fingerprints you will need to go to NIPR.com and

apply for a License
• While you can use third party application to apply  such as Sircon, the Department can not help you if

there is any issues with the transaction.

Step 20. Click on “Go to Online Application” .

https://doi.idaho.gov/pearson-vue-hard-card-instructions/
https://doi.idaho.gov/pearson-vue-hard-card-instructions/
https://nipr.com/licensing-center/apply
https://nipr.com/licensing-center/apply


Step 21. Click on “Individual”.

Step 22. Enter the identifying information and click “Next”.

Step 23. Click "Start". 

Step 24. Select the Producer Licensing, Initial and Resident buttons and click “Next”.

Step 26. Select the line(s) of authority whose exam(s) you have passed.

Step 25. Select “Idaho” from the list and click “Next”. 

Notes: Personal Lines will not be issued if you are 
also applying for Property and Casualty. 
Credit, Pet and Travel are limited lines and do not 
have exams, Instead you are required submit the 
attestation page from the Limited Lines Producer 
Pre-Licensing Manual. 

http://doi.idaho.gov/wp-content/uploads/Licensing/Limited-Lines-Producer-Pre-Licensing-Manual.pdf
http://doi.idaho.gov/wp-content/uploads/Licensing/Limited-Lines-Producer-Pre-Licensing-Manual.pdf
http://doi.idaho.gov/wp-content/uploads/Licensing/Limited-Lines-Producer-Pre-Licensing-Manual.pdf


Step 27. Verify your selections and the fee.

Step 28. Enter all required information in each section and click “Next”. 
Each "Next" will take you to the next section.

Step 29. Review the information for errors and click “Next”. 

Step 30. Answer the question and click “Next”. 

Step 31. Read the attestation and click “I accept”, then click “Next”.



Step 32. Enter the e-mail(s) you want the transaction receipt to go to and click “Next”. 

Step 33. Verify the transaction information and click “Submit & Pay”.

Step 34. Enter the payment information and click “Next” until the transaction is done.

Step 35. Click “I Agree”. Enter your payment information and click “Submit $____ Payment”.
Fees will not be refunded by either NIPR or the Idaho Department of Insurance.

Step 36. E-mail the required additional documents to agent@doi.idaho.gov 
or up load them to the document warehouse. 

   • Copy of Pass Slip(s)s from Exam(s)
   • Copy of Fingerprinting payment receipt from Pearson VUE
   • CHRI Request and Release form

https://doi.idaho.gov/wp-content/uploads/2023/12/CHRI-FBI-Request-Release.pdf
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RWKHU�DXWKRUL]HG�SXUSRVHV�RI�VXFK�DJHQF\��LHV���� 

5RXWLQH�8VHV��7KH�ILQJHUSULQWV�DQG�LQIRUPDWLRQ�UHSRUWHG�RQ�WKLV�IRUP�PD\�EH�GLVFORVHG�SXUVXDQW�WR�\RXU� 
FRQVHQW��DQG�PD\�EH�GLVFORVHG�E\�WKH�)%,�ZLWKRXW�\RXU�FRQVHQW�DV�SHUPLWWHG�E\�WKH�)HGHUDO�3ULYDF\�$FW�RI�����
������86&�����D�E���DQG�DOO�DSSOLFDEOH�URXWLQH�XVHV�DV�PD\�EH�SXEOLVKHG�DW�DQ\�WLPH�LQ�WKH�)HGHUDO�5HJLVWHU��
LQFOXGLQJ�WKH�URXWLQH�XVHV�IRU�WKH�)%,�)LQJHUSULQW�,GHQWLILFDWLRQ�5HFRUGV�6\VWHP��-XVWLFH�)%,-�����DQG�WKH�
)%,
V�%ODQNHW�5RXWLQH�8VHV��-XVWLFH�)%,-%58���5RXWLQH�XVHV�LQFOXGH��EXW�DUH�QRW�OLPLWHG�WR��GLVFORVXUHV�WR��
DSSURSULDWH�JRYHUQPHQWDO�DXWKRULWLHV�UHVSRQVLEOH�IRU�FLYLO�RU�FULPLQDO�HQIRUFHPHQW��FRXQWHULQWHOOLJHQFH�� 
QDWLRQDO�VHFXULW\�RU�SXEOLF�VDIHW\�PDWWHUV�WR�ZKLFK�WKH�LQIRUPDWLRQ�PD\�EH�UHOHYDQW��WR�6WDWH�DQG�ORFDO� 
JRYHUQPHQWDO�DJHQFLHV�DQG�QRQJRYHUQPHQWDO�HQWLWLHV�IRU�DSSOLFDWLRQ�SURFHVVLQJ�DV�DXWKRUL]HG�E\�)HGHUDO�DQG�
6WDWH�OHJLVODWLRQ��H[HFXWLYH�RUGHU��RU�UHJXODWLRQ��LQFOXGLQJ�HPSOR\PHQW��VHFXULW\��OLFHQVLQJ��DQG�DGRSWLYH�
FKHFNV��DQG�DV�RWKHUZLVH�DXWKRUL]HG�E\�ODZ��WUHDW\��H[HFXWLYH�RUGHU��UHJXODWLRQ��RU�RWKHU�ODZIXO�DXWKRULW\��,I�
RWKHU�DJHQFLHV�DUH�LQYROYHG�LQ�SURFHVVLQJ�WKLV�DSSOLFDWLRQ��WKH\�PD\�KDYH�DGGLWLRQDO�URXWLQH�XVHV�� 

$GGLWLRQDO�,QIRUPDWLRQ��7KH�UHTXHVWLQJ�DJHQF\�DQG�RU�WKH�DJHQF\�FRQGXFWLQJ�WKH�DSSOLFDWLRQ�LQYHVWLJDWLRQ�
ZLOO�SURYLGH�\RX�DGGLWLRQDO�LQIRUPDWLRQ�SHUWLQHQW�WR�WKH�VSHFLILF�FLUFXPVWDQFHV�RI�WKLV�DSSOLFDWLRQ��ZKLFK�PD\�
LQFOXGH�LGHQWLILFDWLRQ�RI�RWKHU�DXWKRULWLHV��SXUSRVHV��XVHV��DQG�FRQVHTXHQFHV�RI�QRW�SURYLGLQJ�UHTXHVWHG� 
LQIRUPDWLRQ��,Q�DGGLWLRQ���DQ\�VXFK�DJHQF\�LQ�WKH�)HGHUDO�([HFXWLYH�%UDQFK�KDV�DOVR�SXEOLVKHG�QRWLFH��Q�WKH�
)HGHUDO�5HJLVWHU�GHVFULELQJ�DQ\�V\VWHPV�V���RI�UHFRUGV�LQ�ZKLFK�WKDW�DJHQF\�PD\�DOVR�PDLQWDLQ�\RXU�UHFRUGV��
LQFOXGLQJ�WKH�DXWKRULWLHV��SXUSRVHV��DQG�URXWLQH�XVHV�IRU�WKH�V\VWHP�V��� 



The Idaho Department of Insurance STRONGLY encourages you to use the electronic fingerprint process if 
at all possible. Please see the comparison of the process below.

Hard Card Fingerprinting
---------------------------------------------------------------

• Turn around time can be over 5 weeks.

• You will need to find a law enforcement agency
that can take the fingerprints on your own.

• You will need to pay:
o the Pearson Vue
o to have the fingerprints taken by law

enforcement.
o for the postage to mail them.
o for any reprints.

• Nobody will verify your card before you mail it
and if anything is incorrect or left out you will
have to pay all of it again.

• Increased likelihood of low-quality fingerprints.
You will be responsible for the costs of getting
new fingerprints.

Electronic Finger Printing
-----------------------------------------------------------

• Turn around time is typically 3-7 days

• Can be taken at the same time and place as
your exam.

• You only need to pay the Pearson Vue fee.

• A Pearson Vue associate will make sure
everything is  filled out correctly.

• You are less likely to have your fingerprints
rejected due to lack of quality. If there is an
issue you will not be charged for additional
fingerprinting.

If you choose to use the hard card fingerprint process please see the Hard Card Fingerprint Instructions 
https://doi.idaho.gov/pearson-vue-hard-card-instructions/
Please note, the instructions must be followed exactly. The Department is not responsible for any additional 
costs generated by the applicant selecting the hard card fingerprint process. 

The Department can not assist with lost, incomplete or incorrectly filled out fingerprint forms. 

HARD CARD FINGERPRINT INSTRUCTIONS

https://doi.idaho.gov/pearson-vue-hard-card-instructions/
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